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ANEXO  

INSTRUÇÃO NORMATIVA Nº 4/PROAD/UFFS/2012

1) DATA: ____/____ /______  HORA: ____:____ 

2) COMUNICANTE

Nome: _________________________________________      Cargo: _____________________

Siape: _________________  Setor de Lotação: ______________________________________

Campus:______________________________________________________________________

3) Local da Ocorrência: _________________________________________________________

4) Material Desaparecido/Danificado: (Características para identificação)

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

5) Nº Patrimônio/Controle:______________________________________________________

6) Descrição do Fato Ocorrido:

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

7) Responsável pela carga patrimonial do bem: (Anexar cópia do Termo de Responsabilidade)

______________________ (   ), ____/____ /______

_____________________________ _____________________________ 
 Comunicante    Chefia Imediata
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